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FORWARD

The Graduate School of Biomedical Sciences (GSBS)-Stratford division has assembled this Student Handbook to
assist you in understanding the operations, procedures, and rules of the UMDNJ-Graduate School of Biomedical
Sciences, Stratford Campus. Contained in this document is useful information on the facilities available on the campus
of the UMDNIJ-School of Osteopathic Medicine; specific student services available to you; and a summary of
University and GSBS policies pertinent to graduate students.

This document contains a summary description of the course work that must be completed before beginning the thesis
research component of the Ph.D. degree, the D.O./Ph.D. degree, or the Master of Science degree within the Cell and
Molecular Biology Program.

Moreover, this document contains a summary description of the course work that must be completed to earn a Master
of Biomedical Science degree (M.B.S.; non-thesis), a Master of Science in Biomedical Science degree (M.S.; thesis),
or a D.O./M.S. degree (thesis only) within the Master of Biomedical Science Program.

Last, this document contains a summary description of the course work that must be completed to earn a Certificate in
the Biomedical Sciences.

The GSBS reserves the right to change or modify the procedures and policies contained within this document. Please
check the GSBS-Stratford website: http://www3.umdnj.edu/gsbstrat/index.htm on a regular basis for the most current
information on programs, services, news and events.

"This handbook is informational only and does not constitute a contract between UMDNJ and any student. It may be
changed by UMDNJ without prior notice to students. Any rules, regulations, policies, procedures or other
representations made herein may be interpreted and applied by UMDNI to promote fairness and academic excellence,
based on the circumstances of each individual situation.

This handbook represents a program of the current curricula, educational plans, offerings and requirements of the
UMDNJ-Graduate School of Biomedical Sciences. The School reserves the right to change any provisions, offerings,
tuition, fees, or requirements at any time within the student's period of study at UMDNJ.

In addition, UMDNIJ may at any time eliminate, modify or change the location of any School, Institute, Center,
Program, Department, course or academic activity."

December 6, 2007
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ADMINISTRATION

GRADUATE SCHOOL ADMINISTRATION AND STAFF:

Interim Dean, GSBS Kathleen Scotto, Ph.D. (973) 972-5333
scottoka@umdnj.edu

Associate Dean, GSBS Carl Hock, Ph.D. (856) 566-6282
hock@umdnj.edu

Chair & Program Director, Cell Biology William McAllister, Ph.D. (856) 566-6402

mecalliwt@umdnj.edu

Chair & Program Director, Molecular Biology Salvatore Caradonna, Ph.D. (856) 566-6056
caradonn@umdnj.edu

Program Coordinator Diane Worrad, Ph.D. (856) 566-6282
worraddi@umdnj.edu

Program Assistant Krystal Murtha, MBA (856) 566-6282
mcerlakl@umdnj.edu

Administrative Assistant Amanda Ellis (856) 566-6282
ellisam@umdnj.edu

The Graduate School of Biomedical Sciences Administrative Offices are located at 42 East Laurel Road, University
Doctors’ Pavilion, Suite 2200.

GSBS DEPARTMENTS

The Departments of Cell Biology and Molecular Biology are located at 42 East Laurel Road, University Doctors’
Pavilion, Suite 2200.

Cell Biology Department

Chair William McAllister, Ph.D. 6-6078
Administrative Analyst Nancy Killpatrick 6-6067
Secretary Linda Guerina 6-6231
Secretary Claire Holloway 6-6757
Budget Analyst Lynn Robbins 6-6417
Molecular Biology Department

Chair Salvatore Caradonna, Ph.D. 6-6056
Secretary Anita Lee 6-6049
Budget Analyst Karen Baines 6-7003
Secretary Selina Wilcox 6-7176
Administrative Assistant Theresa Luscko 6-6077



OTHER RELEVANT DEPARTMENTS

DEPARTMENT/CONTACT EXT LOCATION
Public Safety 6-6061 UEC, Suite 1132
Emergency numbers (Police, Fire, Medical) 6-6060 OR (856) 757-7777 UEC, Suite 1132
Cashier's Office

Veronica Wynn 6-6791 UEC, Suite 1085
Financial Aid Office

Sandra Rollins, Associate Director 6-6008 UEC, Suite 1030
Human Resources Office

Monica Caione, Senior H.R. Generalist 6-6164 UEC, Suite 1126
Library

Janice Skica, Library Director 6-6800 Academic Center, First Floor
Reference Desk 6-6810

Circulation Desk 6-6800

Office of Ethics and Compliance (OEC)

Ray Braeunig, Compliance Officer 6-6136 UEC, Suite 1031
Office of Research and Sponsored Programs

Dr. Carl Hock, Associate Dean for Research 6-6066/6073 UEC, Suite 1040
Radiation Safety Officer

Dr. Edward Christman 6-6066 UEC, Suite 1040
Todd Regn, M.A. (Associate) 6-6066/6247 UEC, Suite 1040
Registrar’s Office (973) 972-8385 ADMC 110

Barbara Coleman-Lee, Manager of Enrollment and Academic Services/Registrar, Newark Campus

Student Health Services

Family Medicine 6-7020 UDP, Suite 2100
University Health Plans, Inc.

Tien Lam, Account Executive (800) 437-6448, Ext 15

Vivarium 6-6119 Science Center

Dr. Bertram Lipitz, Director and Attending Veterinarian
Office of Work Place Diversity 6-7119 UEC, Suite 1060

Environmental & Occupational Health & Safety Services (EOHSS)
Maureen Modica 6-6189/2871 UEC, Suite 1031

Office of International Services

Yocasta Brens-Watson, Cheryl Green (973) 972-6138 SSB-GA72, Newark Campus
REGISTRAR'S OFFICE

The Graduate School of Biomedical Sciences (GSBS) Registrar’s Office is responsible for the registration of all

GSBS students. The GSBS Registrar’s Office is responsible for preparation, maintenance and issuance of all official
grades and records pertaining to GSBS students in the Stratford Division.



PROGRAMS OF STUDY

GSBS Stratford Division offers three degrees within the Cell and Molecular Biology Program: the Doctor of
Philosophy (Ph.D.) degree, a research based Master of Science (M.S.) degree, and a D.O./Ph.D. dual degree in
association with the School of Osteopathic Medicine. On occasion, the Master of Science degree may be granted to a
student who has fulfilled the requirements for the M.S. but cannot continue for the Ph.D. Non-research degrees are not
offered within the Cell and Molecular Biology Program. The course of study is continuous, includes summers and
requires a substantial research contribution culminating in a dissertation.

GSBS Stratford Division offers three degrees within the Master of Biomedical Sciences Program: the non-thesis based
Master of Biomedical Science (M.B.S.) degree, a thesis based Master of Science in Biomedical Science (M.S.)
degree, and a D.O./M.S. dual degree in association with the School of Osteopathic Medicine. The single degree
programs are designed as a full or part-time evening program for the student seeking an advanced degree in
Biomedical Sciences in preparation for professional school (dental, medical, and veterinary) or related allied health
careers, working professional or science educator. A D.O./M.S. dual degree program is designed to allow future
physicians to obtain research experience in a basic science laboratory and write a masters thesis based on their
findings.

The Certificate in the Biomedical Sciences Program is designed as a part-time graduate level didactic program in the
biomedical sciences leading to a certificate attesting to the students’ preparedness to enter various career possibilities
in these fields or to continue their education for a more advanced degree in the biomedical sciences.

GSBS students in all programs of study are required to maintain at least an overall 3.0 Grade Point Average (GPA).
Passing the course “Ethics in Science, Research and Scholarship” (MBIO 5001) is an additional requirement for all
students performing a research thesis.

Full-time matriculated students in the Ph.D. program are expected to carry a minimum course load of 10 credits per
semester or be engaged full time in dissertation research. Part-time Ph.D. students must carry a minimum of 6 credits
per semester.

Full-time matriculated students in the Masters program are expected to carry a minimum course load of 8 credits per
semester while part-time Masters students must carry a minimum of 5 credits per semester.

THE DOCTORAL DEGREE -- CELL AND MOLECULAR BIOLOGY PROGRAM

The Ph.D. degree is awarded on the basis of achievement in a wide range of course work; experience in classroom
teaching and laboratory instruction; a comprehensive qualifying examination evaluating the breadth of background
knowledge and the ability for independent thinking; intensive research experience during which the candidate
demonstrates ability to initiate, perform, and analyze original experimental work; a written dissertation; and a public
defense of the dissertation through a final oral examination.

REQUIREMENTS FOR THE Ph.D. DEGREE
The requirements for the Ph.D. Degree must be completed within seven years regardless of full-time or part-time
status. The student must be in full time residence (20 credit hours per academic year) for at least one academic year
during the dissertation research.
The minimum requirements for the Ph.D. are:

1. At least 40 course credits of relevant graduate level course work beyond the baccalaureate with an

overall academic average of 3.0 or better. In addition, a “B” average MUST be achieved in the 2
Core Courses (Graduate Biochemistry and Molecular Biology of the Cell).

2. Three laboratory rotations within different labs.
3. A Qualifying Examination as specified by the Program.
4. A research proposal acceptable to the candidate’s Thesis Advisory Committee and the Executive

Council of the Graduate School of Biomedical Sciences.
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5. A dissertation based upon independent research, prepared by the candidate and evaluated by a Final
(Thesis) Examination Committee.

6. A public defense of the dissertation before an Examination Committee.
In addition, students must satisfy specific course and/or examination requirements specified by the Program. Students
are strongly encouraged to consult with faculty members regarding the specific elective courses they should be taking.
CURRICULUM FOR THE Ph.D. DEGREE
The following are designated as Core Courses. Students must take each of these courses earning an academic average
of a “B” or better*. Therefore, a student can get 2 “B” grades, an A and a C, or a C+ and a B+ in the Core Courses to

achieve an academic average of a “B” or better.

MBIO 5020 Graduate Biochemistry (4 credits)
MBIO 5021 Molecular Biology of the Cell (4 credits)

* If a student does not achieve an academic average of a B or better in the Core Courses, the student may
petition the GSBS Executive Council to take an Eligibility Exam.

The following are designated as Required Courses:

MBIO 505 Topics in Cell and Molecular Biology (2 credits) — 4 semesters
MBIO 520 A/B/C Laboratory Rotation (Three rotations are required) (1 credit)
MBIO 5001 Ethics in Science, Research and Scholarship (2 credits)

MBIO 5050 Department Seminar Series (1 credit) — every semester

MBIO 551 A/B Research in Molecular Biology (5 credits)

MBIO 561 A/B Research in Cell Biology (5 credits)

MBIO 5500 Work in Progress — Molecular Biology (1 credit)

MBIO 5600 Work in Progress — Cell Biology (1 credit)

MBIO 5000 Thesis Research/Ph.D. (10 credits)

The Chart of the Ph.D. Curriculum can be found on page 66. Please see the current course listings and course
descriptions on the GSBS website for information on all courses, including elective courses.

MASTER OF SCIENCE DEGREE -- CELL AND MOLECULAR BIOLOGY PROGRAM

The Master of Science program (thesis-based only) offers required and elective course work with a concentration in
the disciplines of cell and molecular biology. The academic program is designed to provide a rigorous base of
knowledge in basic biomedical sciences with emphasis on fundamental principles of cell and molecular biology and
practical problem solving skills. Students are required to engage in fundamental research in cell and molecular
biology and to prepare a research-based dissertation to complete the degree requirements. The Master of Science
(M.S.) program offers flexibility in the requirements for course work and laboratory research. Thus, individual
academic programs will be designed to accommodate each student’s professional needs and specific areas of interest.
The program can be completed on a part-time basis, provided it is completed within a four-year time limit.

REQUIREMENTS FOR THE MASTER OF SCIENCE DEGREE -- CELL AND MOLECULAR BIOLOGY
PROGRAM

The requirements for the Master of Science Degree are usually completed within two years but must be completed
within four years.

The minimum requirements for the Master of Science degree in the Cell and Molecular Biology Program are as
follows:



L. At least 25 course credits of required course work beyond the baccalaureate and 5 credits of thesis
research. Laboratory rotations do not count towards the 25 credit minimum.

2. A thesis proposal acceptable to the candidate’s Thesis Advisory Committee and the Executive
Council of the Graduate School. The thesis must be based upon either original research or another
acceptable scholarly topic.

3. A dissertation based upon independent research or another scholarly topic prepared by the candidate
and evaluated by the Thesis Advisory Committee.

4. A public defense of the dissertation.

CURRICULUM FOR THE M.S. DEGREE-- CELL AND MOLECULAR BIOLOGY PROGRAM

The following are designated as Core Courses. Students must take each of these courses earning an academic average
of “B” or better.

MBIO 5020 Graduate Biochemistry (4 credits)

MBIO 5021 Molecular Biology of the Cell (4 credits)

MBIO 505 Topics in Cell and Molecular Biology (2 credits) — 4 semesters
MBIO 5001 Ethics in Science, Research and Scholarship (2 credits)

MBIO 5050 Department Seminar Series (1 credit) — every semester

The following are designated as Required Courses:

MBIO 551 A/B Research in Molecular Biology (5 credits)
MBIO 561 A/B Research in Cell Biology (5 credits)
MBIO 5008 Thesis Research/M.S. (5 credits)

Please see the current course listings and course descriptions on the GSBS website for information on all courses,
including elective courses.

D.O./Ph.D. DUAL DEGREE -- CELL AND MOLECULAR BIOLOGY PROGRAM

The dual degree program leading to the D.O. and Ph.D. degrees represents a merging of the separate and distinct
academic programs of the School of Osteopathic Medicine (SOM) and the Graduate School of Biomedical Sciences at
the Stratford Division. It is recognized that the core coursework of both programs will need to be mastered to the
satisfaction of each academic unit. A student interested in a dual degree must apply and be accepted to each of the
schools independently. Students must be enrolled in the D.O. program at the School of Osteopathic Medicine at the
time of application and it is expected that they will have obtained an average of High Pass or better in medical school
courses. Applicants also must have participated in the SOM Summer Medical Student Research Program with a
GSBS-Stratford faculty member during the Summer of the 1 year of the D.O. program. Final entry into the
D.O./Ph.D. dual degree program is contingent upon the student passing COMLEX, Part I.

The Interdisciplinary D.O./Ph.D. Program is designed as a seven year integrated experience. However, the program
may be longer depending on the Ph.D. thesis project. The first two years consist primarily of pre-clinical medical
school courses. One mandatory laboratory rotation (8 weeks in length) must be performed in the summer following
the first year as part of the SOM Summer Medical Student Research Program. Students would then apply to the
D.O./Ph.D. dual degree program in the Fall of Year 2 in the D.O. Program. A letter of recommendation from the
GSBS-Stratford faculty mentor is among the application requirements. Students will complete the first two years of
the medical school curriculum and successfully pass COMLEX part I, BEFORE beginning the graduate program.
Therefore, a student MUST take the COMLEX, Part I no later than the end of June so that the GSBS is aware that
they have passed prior to starting the Ph.D. phase. Afterwards in that summer, the student should perform their 2nd
lab rotation of 7 weeks so that when they start in the fall, they will only need to perform one more lab rotation.
Afterwards, they will choose a thesis mentor (GSBS-Stratford faculty member) and start their thesis research. Years 3-
5 generally involve full time research towards the Ph.D. degree in a laboratory of mutual agreement. During Year 3,
the student will successfully complete the graduate core course work, which includes formal training in the basic
disciplines of biochemistry and cell and molecular biology as well as elective courses based on the student's own
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research interests. Students are also expected to select an advisor for intensive thesis work. In the summer of Year 3 or
the fall semester of Year 4, the student will take the Qualifying Exam, including a written and oral presentation of
their Thesis Proposal. Years 4 and 5 involve the student completing their thesis work, writing their dissertation, AND
defending their thesis in public. The student will NOT be permitted to return to the D.O. program until he/she has
publicly defended their doctoral thesis. The final two years of the program focus on clinical experience. Coordination
between the clinical and research years is designed to facilitate a smooth transition between aspects of the Program.

The Chart of the D.O/Ph.D. Curriculum can be found on page 67.

D.O./Ph.D. Scholarships may be available to accepted applicants to the Program. Scholarships include tuition
deferrals/waivers and a stipend during some years in the Program. These stipends currently are:

. Years 1-2  Undecided at this time (D.O. years)
. Years 3-5  $24,000 (Ph.D. years — may be longer)
. Years 6-7  Undecided at this time (D.O. years)

MASTER OF BIOMEDICAL SCIENCES PROGRAM

This program is designed as an evening program targeting those students who seek an advanced interdisciplinary
Masters degree in the Biomedical Sciences. The Master of Biomedical Sciences program is a multi-disciplinary
program that offers the possibility of completing the requirements for a Master of Science in Biomedical Sciences
(thesis) or a Master of Biomedical Science (non-thesis) degree. The student can complete this 30 credit program in
one year but have up to four years to complete the program. The Master of Biomedical Science program is designed
as a three semester program.

Students electing the Master of Science in Biomedical Science (thesis) will be required to satisfactorily complete 25
credit hours of course work and a thesis (5 credits) acceptable to the Thesis Advisory Committee of the student.
Students choosing the Master of Biomedical Sciences (non-thesis) track will be required to satisfactorily complete 30
hours of course work. Degree requirements include a minimum 3.0 Grade Point Average (GPA).

Students choosing the Master of Science in Biomedical Sciences (thesis) must complete 13 hours of Required Courses
while the Master of Biomedical Sciences (non-thesis) degree, must complete 11 hours of Required Courses:

GSSDN 5001 Fundamentals of Biochemistry and Molecular Biology (I) (3 credits)
GSSDN 5002 Fundamentals of Cell Biology (II) (3 credits)

MBIO 5113 Fundamentals of Systems Biology (III) (3 credits)

MSBS 691 A Seminar in Biomedical Sciences (2 credits)

MBIO 5001 Ethics in Science, Research and Scholarship (2 credits; daytime course)

— Required ONLY if the student is doing a research based Masters thesis.

In addition, students in the thesis track are required to complete 12 hours of electives and 5 hours of thesis research
credits, while non-thesis track students must complete 19 hours of elective credits.

Please see the current course listings and course descriptions on the GSBS website for information on all courses,
including elective courses. Students may take a maximum of 2 lab rotations as well as take a maximum of 2 selected
medical school courses within the 30 credit program. Please note that the School of Osteopathic courses are only
offered during the day.

Additional electives:

MBIO 5200 Laboratory Rotation A - Masters (2 credits; normal letter graded) *

MBIO 5201 Laboratory Rotation B - Masters (2 credits; satisfactory/unsatisfactory graded) *
MBIO 5610 Independent Study in the Biomedical Sciences (3 credits) **

MSBS 5000 Thesis research/M.S.B.S. (5 credits)

* Letter of Agreement required. See page 64 of this Student Handbook.
** Letter of Agreement required. See page 65 of this Student Handbook.
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The Masters program has a requirement of 30 credits. Students who would benefit from additional coursework may
apply for up to 6 additional credits. Tuition for the additional coursework will be charged per credit and the grades
will be counted in the cumulative GPA. The tuition charge is applicable to all coursework over the required 30 credits
-- regardless of whether the course(s) was taken to improve the student's GPA.

Students in the Masters Program who matriculate to Medical School: A student in the Masters program who
matriculates into medical school prior to completing the degree requirements may request, in writing, to take a Leave
of Absence for a maximum of one year to complete the requirement of the program. To get graduate school credit for a
medical school course (while the student is enrolled in medical school), the student must complete the course,
complete an application for transfer credit, submit the application and official transcript and course description(s) to
the GSBS Associate Dean for approval. Students may apply credits for no more than two basic science medical school
courses toward the Masters degree. Students not completing the GSBS Masters degree requirements within one year
may be required to re-apply to the Graduate School and undergo a new admissions process.

D.O./M.S. DUAL DEGREE -- MASTER OF BIOMEDICAL SCIENCES PROGRAM

The dual degree program leading to the D.O. and M.S. degrees represents a merging of the separate and distinct
academic programs of the School of Osteopathic Medicine (SOM) and the Graduate School of Biomedical Sciences at
the Stratford Division. It is recognized that the core coursework of both programs will need to be mastered to the
satisfaction of each academic unit. A student interested in a dual degree must apply and be accepted to each of the
schools independently. Students must be enrolled in the D.O. program at the School of Osteopathic Medicine at the
time of application and have obtained an average of High Pass or better in medical school courses. Applicants also
must have participated in the SOM Summer Medical Student Research Program with a GSBS-Stratford faculty
member during the Summer of the 1" year of the D.O. program. Final entry into the D.O./M.S. dual degree program is
contingent upon the student obtaining an average of High Pass or better in the first two years of the D.O. program and
passing the first part of the COMLEX.

The Interdisciplinary D.O./M.S. Program is designed as a five year integrated experience. However, the program may
be longer depending on the M.S. thesis project. The first two years consist primarily of pre-clinical medical school
courses. One mandatory laboratory rotation (8 weeks in length) must be performed in the summer following the first
year as part of the SOM Summer Medical Student Research Program. Students would then apply to the D.O./M.S.
dual degree program in the Fall of Year 2 in the D.O. Program. A letter of recommendation from the GSBS faculty
mentor is among the application requirements. Students will complete the first two years of the medical school
curriculum and successfully pass COMLEX part I, BEFORE beginning the graduate program. Therefore, a student
MUST take the COMLEX, Part I no later than the end of June so that the GSBS is aware that they have passed prior
to starting the M.S. phase. Afterwards, they will choose a thesis mentor (GSBS-Stratford faculty member) and start
their thesis research. Year 3 will involve full time research towards the M.S. degree in a laboratory of mutual
agreement. During Year 3, the student will successfully complete the graduate course work, prepare a thesis proposal,
complete their thesis work and write their thesis. A public defense of the thesis is required. The final two years of the
program focus on clinical experience. Coordination between the clinical and research years is designed to facilitate a
smooth transition between aspects of the Program.

Curriculum for the D.O./M.S. Degree

Students will be enrolled in the Master of Science in Biomedical Sciences program and adhere to all applicable GSBS
requirements for that degree. A Thesis Advisor and Thesis Advisory Committee will be established during the first
semester of the graduate phase.

Students must complete a total of 30 credit hours. A maximum of 20 credits will be awarded for completing relevant
basic science courses with an average of High Pass during the first two years of the D.O. program and passing the first
part of the COMLEX. With approval of the Thesis Advisory Committee, students may be required to take an
additional GSBS elective course if needed for their research area. The research phase will be accorded 5 credit hours
and shall include a written thesis based on the research project and an oral defense of the thesis. Award of the master’s
degree is contingent upon satisfactorily completing all requirements.

The curriculum is expected to be completed according to the following time-frame:
2 years D.O. program -- (Year 1 and 2 within SOM)
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1 year M.S. program -- (Thesis research and courses within the GSBS)
2 years D.O. program -- (Year 3 and 4 within SOM)

The following are designated as Core Courses. Students must take each of these courses earning an academic average
of “B” or better.

MBIO 5202 Laboratory Rotation —-D.O./M.S. (Fall; 1 credit)

MSBS 5000 Thesis Research/M.S.B.S. (Fall; 5 credits)

MBIO 5050 Department Seminar Series (Fall & Spring; 1 credit)

MBIO 5001 Ethics in Science, Research and Scholarship (Spring; 2 credits)
MBIO 5610 Independent Study in the Biomedical Sciences (Spring; 3 credits) **

** Letter of Agreement required. See page 65 of this Student Handbook.
The Chart of the D.O./M.S. Curriculum can be found on page 68.

There are no D.O./M.S. stipends available to accepted applicants to the Program. Students are responsible for paying
GSBS tuition and fees as well as health insurance while they are enrolled in the GSBS. Tuition and fees are consistent
with UMDNIJ- Graduate School of Biomedical Sciences per-credit tuition and fee rate.

CERTIFICATE IN THE BIOMEDICAL SCIENCES PROGRAM

The Certificate in the Biomedical Sciences Program is designed as a part-time evening program that provides a
graduate level didactic program in the biomedical sciences leading to a certificate to prepare the student to enter
various career possibilities in these fields or to continue their education for a more advanced degree in the biomedical
sciences. Students will be introduced to basic biomedical science through three required courses (9 credits) and one or
two elective courses (6 credits) in the biomedical sciences for a total of 15 credits. Through this coursework students
will be exposed to the basic principles of biochemistry and molecular biology, cell biology, and systems biology as a
framework for advanced knowledge in the biomedical sciences. Degree requirements include at least an overall 3.0
Grade Point Average (GPA).

Required Courses:

GSSDN 5001 Fundamentals of Biochemistry and Molecular Biology (I) (3 credits)
GSSDN 5002 Fundamentals of Cell Biology (II) (3 credits)
MBIO 5113 Fundamentals of Systems Biology (III) (3 credits)

In addition, students are required to complete 6 hours of electives. Please see the current course listings and course
descriptions on the GSBS website for information on all courses, including elective courses. Please note that students
in the Certificate Program are ONLY allowed to take GSBS courses. Certificate students may NOT take any other
courses at any other school within UMDNYJ, including medical school courses. Students also cannot transfer courses
from other graduate level programs to complete the required number of credits for the Certificate in the Biomedical

Sciences.

Additional Elective:

MBIO 5204 Laboratory Rotation-Certificate (2 credits) *
MBIO 5610 Independent Study in the Biomedical Sciences (3 credits) **

* Letter of Agreement required. See page 64 of this Student Handbook.
** Letter of Agreement required. See page 65 of this Student Handbook.
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QUALIFYING REQUIREMENTS

SELECTION OF A MENTOR (Ph.D. STUDENT)

Students are strongly encouraged to become aware of the research programs of individual faculty members during
their first year in the graduate school. This can be done by going to the GSBS website, attending seminars, perusing
the individual faculty members’ web sites, and discussions with the faculty. In addition, at the beginning of the Fall
semester the GSBS hosts a “Chalkboard Discussion of Research Interests” where members of the Cell Biology and
Molecular Biology faculty present their research interests in a 15 minute time slot. This year’s “Chalkboard
Discussion of Research Interests” will be held on Wednesday, September 5, 2007 from 9 am — 2:00 pm. Each Ph.D.
candidate is required to participate in three lab rotations in their first year. The Ph.D. candidate should spend the first
week of the semester seeking out and talking to prospective mentors. At the end of that week (September 14, 2007),
they should send an email to the Program Coordinator with the names of the faculty members who they will rotate
with in the Fall. Each lab rotation is 7 weeks in length. With this type of scheduling, a candidate will accomplish 2
rotations in the Fall semester and 1 rotation in the Spring semester. The 7 weeks length of time affords a student a
fourth lab rotation, if necessary.

In the normal course of events, students in the Ph.D. program will most likely select their thesis advisor from among
those faculty members who served as a mentor during the laboratory rotation. The student should recognize that it can
take five to seven years to complete a Ph.D. program. The resources, activity of the laboratory, and the likelihood of
continued stipend support are additional factors to consider when selecting a mentor. Students should also be aware
that the GSBS Bylaws permit only full titled members of the GSBS Graduate Faculty to serve as thesis advisors.

The mentor should be selected preferably by the end of the second semester, but no later than the end of the summer
of the first year. The graduate student must notify the Associate Dean and the Program Coordinator in writing of
his/her selection of a faculty mentor; the selection must be by mutual agreement.

GUIDELINES FOR STUDENTS PERFORMING RESEARCH FOR THE M.S. OR Ph.D.
DEGREES AT AN OFF-CAMPUS LOCATION

Most research for either the M.S. or Ph.D. degrees is done on campus with one of the faculty of the GSBS-Stratford.
In cases where students choose to perform research in a laboratory that is not on our campus the following guidelines
must be followed:

* The off-campus advisor must have an appointment in the graduate school.

¢ The student must have a Mentor-of-Record who is a full member of the graduate school faculty:
http://www3.umdnj.edu/gsbstrat/documents/Stratford Faculty Research Interests.pdf

* At least two members of the Thesis Advisory Committee must be from the full-time graduate faculty.
The arrangement must be approved by the department of the Mentor-of-Record (Chair and Program
Director) and the Executive Council.

* Selection of a mentor who is not a full member of the GSBS-Stratford Graduate Faculty may affect stipend
availability beyond Year 1. Please consult the GSBS office for more information.

* At least two advisory group meetings per year must be scheduled to monitor progress of doctoral thesis
research.

» The work to be performed must conform to the same standards as those applied to other students in GSBS
(high standards of excellence, scholarly in nature, non-proprietary and hypothesis driven).

QUALIFYING EXAMINATION AND ADMISSION TO Ph.D. CANDIDACY

In order to be eligible to take the Qualifying Examination, the student must have completed a minimum of 40 course
credits with a grade point average (GPA) of 3.0 or better and have satisfied the core curriculum requirements as
specified by the Cell and Molecular Biology Program. All students in the doctoral program must pass the Qualifying
Examination. The examination is designed to assess the student's general knowledge and ability to reason and
communicate. As such, the Qualifying Examination is interdisciplinary and contains both a written and an oral
component. The student is admitted to candidacy for the Ph.D. degree upon passing both parts of the Qualifying
Examination. The nature of the Qualifying Examination is determined by the faculty of the Cell and Molecular
Biology Program.
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The Qualifying Examination is taken in the summer of graduate student’s second year unless the student is a
D.O./Ph.D. student. The dual degree D.O./Ph.D. student should take the Qualifying Examination sometime during the
summer of the first year or the fall semester of the second year. Students must pass the Qualifying Examination by the
middle of their third year.

NOMINATION OF THE THESIS ADVISORY COMMITTEE

The Thesis Advisory Committee (four members) should be established shortly after the student completes his/her
coursework, selects a mentor, and prepares to write the Thesis Proposal. The student and his/her mentor nominate the
committee members on the Thesis Advisory Committee Nomination Form (page 2 of the GSBS forms), which is
available on the GSBS website at: http://www3.umdnj.edu/gsbstrat/documents/GSBS-forms.pdf. The signed form is
then given to the Department Chair for approval. Afterwards the signed Thesis Advisory Committee Nomination Form
is given to the Program Coordinator, who submits it to Executive Council for their approval.

The thesis committee shall be composed of the student’s advisor and three other members of the GSBS faculty within
the program. The student’s thesis advisor will serve as the chairperson of this committee and must be a full titled
member of the Graduate Faculty. Each nomination should be supported by a brief explanation for the individual's
selection to the Committee. However, if the Department Chair/Program Director or Associate Dean believes that the
student would benefit from additional expertise from another faculty member then an additional faculty member may
be added to the Thesis Advisory Committee. One of the Thesis Advisory Committee members may be from outside of
the UMDNJ if his/her expertise is appropriate and approved by the GSBS Executive Council. The Thesis Advisory
Committee will have oversight responsibility for the development of the student’s program of research and graduate
study. This committee will continually monitor the research competency and progress of the student. Students will be
required to present seminars describing their thesis research on a regular basis and will be encouraged to present their
data at national scientific meetings.

QUALIFYING EXAMINATION: THESIS PROPOSAL

The qualifying examination is a written and orally defended proposal of the proposed thesis work of the student. The
curriculum committee has adopted the following format to be used for writing your proposal.

ABSTRACT 500 words

SPECIFIC AIMS 1 page

BACKGROUND AND SIGNIFICANCE 2-3 pages

PRELIMINARY RESULTS 3-5 pages (including figures)
EXPERIMENTAL DESIGN 4-6 pages

REFERENCES No limit

All pages should be double-spaced with margins of no more than 1 inch and a font of at least 12 pt.

References need to be included. There are no page limits. The references may be numbered or alphabetized and must
include authors, title, journal, volume, page numbers and year.

Once you have completed writing your proposal and your mentor is satisfied, you will distribute it to your Thesis
Advisory Committee. Once the thesis committee is satisfied with the written portion of the proposal, the student will
schedule an oral presentation to his/her Thesis Advisory Committee. Following the presentation of the thesis proposal,
a written copy of the approved Thesis Proposal and the signed Thesis Proposal Form (page 3 of the GSBS forms)
should be provided to the GSBS office for your file.

GUIDELINES FOR THE SEMI-ANNUAL THESIS PROGRESS REPORT
Doctoral student thesis progress reports are due every semester after the Qualifying Exam (Thesis Proposal). This

progress report and the “Semi-Annual Thesis Advisory Committee Meeting” form (page 4 of the GSBS forms) are
required to obtain a grade for the “Work in Progress” course (i.e. Satisfactory/Unsatisfactory).
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Each progress report involves a written report in which the student briefly presents the accomplishments of the
preceding semester. The student prepares the progress report and first presents it to the advisor for approval. Once the
advisor approves, a hard copy of the report is mailed to each Thesis Advisory Committee member along with the
“Semi-Annual Thesis Advisory Committee Meeting” form (http://www3.umdnj.edu/gsbstrat/documents/GSBS-
forms.pdf)). These two documents must be brought to the GSBS Office by end of each semester in order to receive a
grade for the “Work in Progress” course.

In addition, in the fall or the spring semester (it depends on your entry year), each student is required to give a
research seminar as part of the “Work in Progress” course. A meeting of the Thesis Advisory Committee and the
student will occur immediately following the student’s presentation. If there are problems with the progress report,
they will be discussed then.

The guidelines for the written progress report are as follows:

1. Title page: “Progress Report”, title of project, student’s name, advisor’s name and date of Thesis Advisory
Committee meeting.

2. Length: optimally, one page, but no more than two pages.

3. Margins: 1”. Font: Times or Times New Roman, 12 pt. Single spaced.

4. No figures or tables.

The report must have these three sections:

Specific Aims
List briefly the specific aims indicated in the thesis proposal. If changes have been made to these aims, describe and
explain those changes.

Progress

Describe the work carried out in the previous semester. Indicate data obtained, as well as any significant technical
achievements. List any publications or other presentations of the work by the student. Discuss how closely the work
has followed the plans and timeframe of the previous progress report. If there were changes to those plans, explain
them.

Plans

Outline the plans for the next semester. Briefly describe specific goals, planned experiments and data expected to be
collected. Indicate a timeframe required to accomplish each goal. The progress report must be understandable by all
members of the Thesis Advisory Committee. It should not contain unnecessary background or explanation. However,
names of reagents or procedures not familiar to people outside the student’s laboratory should be described
sufficiently. The oral presentation should include primary data, not just summaries. The student may present the
development of a procedure, lessons learned, false starts, etc., even if the experiments were not conclusive.

GUIDELINES FOR DISSERTATION PREPARATION FOR DOCTORAL STUDENTS

After completion of the dissertation research, the student prepares a dissertation in the format specified by the GSBS.

L. Submit one original and 4 copies on 24 1b paper.

2. PAPER: standard size, 8 1/2" x 11" bond; 25% rag content (24 1b) or better for the original.
A lesser quality bond may be used for the copies.

3. MARGINS: 1 3/4" from left; 1 1/4" from top; 1" from right and bottom

4. TYPING SPACING: Single side, double space throughout the text.

5. TITLE PAGE should contain:

* Title in capital letters;

* Name of the candidate AND degrees already awarded, i.e. B.S., B.A.

*  The statement: "A Dissertation submitted to the Graduate School of Biomedical Sciences,
University of Medicine and Dentistry of New Jersey in partial fulfillment of the
requirements for the Ph.D. Degree." (IF MASTERS STUDENT, PLEASE ENTER M.S.)
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e Two lines down from this statement is followed at the bottom of the Title Page by
“Stratford, New Jersey 08084".

*  Two lines down from “Stratford, New Jersey 08084", place the "Month and Year" during
which the thesis is being presented.

6. PAGE NUMBERING: All pages should be numbered consecutively except the title page.
7. FORMAT

Table of Contents

Acknowledgments (include the sources of financial support)
Abstract (Not to exceed 350 words, double-spaced)
Introduction

Rationale

Materials and Methods

Experimental Results

Discussion

Summary and Conclusions

References

Appendix, Abbreviations list.

Attributes

Use a new page for each segment or division. Footnotes are allowed to be included at the bottom of
the same page. Use standard abbreviations for chemical symbols, Journals, units of measurements.

8. FIGURES, TABLES AND ILLUSTRATIONS:

= Should be numbered consecutively in Arabic numbers.

= Should include self-explanatory legends and title on the same page. If this is not feasible,

use the next numbered page and turn the legend page so that it faces the figure.

= Type legends preferably 1 1/2" space.

= Do not use oversize tables, figures or illustration; if necessary, reduce to 5" x 8" overall.

= Insert figures, tables and illustrations as close as possible to the text describing the results.
9. REFERENCES:

References may be arranged in the text either by mentioning the surname of the first (1-3) authors
and year of publication, or by consecutive numbers in the order of citation.

Give the complete title and all co-authors (surnames and initials) of each paper included in the
bibliography. Arrange in alphabetical sequence according to senior (co) author's surname, or in the
numerical order of citation in the text.

Multiple lines of each reference should be typed single-spaced.

Allow double space between references.

10. ATTRIBUTES OF THE THESIS:

A Figure-by-Figure description as to who specifically performed the experiment presented in each
figure is required because multiple authorship papers are becoming more common and proper
authorship must be declared.

1. Students should complete microfilm and copyright forms, if desired, and return to Graduate School
Office with the final dissertation. See Graduate School office for current fees.

DEFENSE OF THE DOCTORAL DISSERTATION
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All required forms can be found online in the GSBS forms (PDF file) on the GSBS website at:
http://www3.umdnj.edu/gsbstrat/documents/GSBS-forms.pdf.

Dissertation Examination Committee

The Final (Dissertation) Examination Committee consists of the members of the approved Thesis Advisory
Committee and any additional readers that the mentor, Thesis Advisory Committee or the Department Chair/Program
Director requires to participate in evaluating the student. The student must submit the completed and signed
“Dissertation Examination Committee” form (page 5 of the GSBS forms) to the GSBS office once the Dissertation
Examination Committee has been established.

Defense of Dissertation

A dissertation abstract is submitted to the GSBS office for duplication and distribution at least three weeks before the
date of the final examination. The time and place of the examination are set by the mentor or the student after
consulting the schedules of the all of the examiners involved. The GSBS office should be notified shortly thereafter so
that the defense can be properly advertised. A copy of the dissertation should be available for perusal in the room in
which the defense will take place and available in the GSBS office at least two weeks before the examination.

After the public oral defense, each member of the final examination committee signs a “Report of Final
Examination/Dissertation Defense” form (page 6 of the GSBS forms) attesting to the outcome. This form must be
approved by the department chair prior to submitting it to the GSBS. The candidate shall be given, in writing,
required changes or revisions of the dissertation.

Final Written Dissertation

When all appropriate revisions have been made and the dissertation is in final form, a letter so stating should be sent
to the GSBS by the Thesis Advisor, with the Department Chairperson's or Associate Dean’s written approval. Minor
revisions must be completed within six months of the defense or the student may be required to re-defend the
dissertation before a new examination committee.

The original and four (4) copies of the revised and accepted dissertation on 24 Ib paper must be presented to the GSBS
at least two weeks before the Board of Trustees meeting in April for May Commencement. The student is responsible
for having all final copies bound.

The distribution of the thesis is as follows:

Original: GSBS (used for microfilming and copyright; then bound
and retained in GSBS office in Newark)

First copy: GSBS-Stratford

Second copy: Advisor

Third copy: Graduate

Fourth copy: Library

A separate Abstract of no more than 350 words should be submitted for University Microfilms International.

GUIDELINES FOR THESIS PREPARATION FOR MASTER OF SCIENCE IN BIOMEDICAL SCIENCE
STUDENTS

General: A Masters thesis is 5 credits, must be laboratory (not library) based and must be hypothesis driven. The
thesis is usually done over two or more semesters. The conclusion of the research is based on testing the hypothesis
but not necessarily on proving the hypothesis (unlike a doctoral thesis). The mentor’s lab is given $1,000 to help
defray the costs of the research for each student completing a Masters thesis after the Masters thesis is approved by
the Thesis Advisory Committee, the Executive Council, and the UMDNJ Board of Trustees. All required forms can be
found on the GSBS website at: http:/www3.umdnj.edu/gsbstrat/documents/GSBS-forms.pdf.

Procedures:

1. Identify a mentor and agree on a project.
. Register for the 5 credit Masters thesis research, course number MSBS 5000.
3. Form a Thesis Advisory Committee (TAC) consisting of the student’s advisor and two other members of the
GSBS faculty within the program. The student’s thesis advisor will serve as the chairperson of this
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committee and must be a full titled member of the Graduate Faculty. Each nomination should be supported
by a brief explanation for the individual's selection to the Committee. However, if the Program Director or
Associate Dean believes that the student would benefit from additional expertise from another faculty
member then an additional faculty member may be added to the TAC. One of the TAC members may be
from outside of the UMDNI if his/her expertise is appropriate and approved by the GSBS Executive Council.
The TAC will have oversight responsibility for the development of the student’s program of research and
graduate study.

4. Submit the signed and dated Thesis Advisory Committee Nomination Form (page 2 of the GSBS forms) to the
GSBS Administrative Office. The TAC must be approved by the GSBS Executive Council.

5. Write a short (less than 10 pages) Thesis Proposal of the work to be performed, clearly stating the hypothesis
to be tested (same general format as the Ph.D. thesis proposal, but much narrower in scope; see page 16). It
should include the following sections:

ABSTRACT

SPECIFIC AIMS

BACKGROUND AND SIGNIFICANCE
PRELIMINARY RESULTS
EXPERIMENTAL DESIGN
REFERENCES

6. Submit the Thesis Proposal to the members of the approved TAC and have them sign the Thesis Proposal
Form (page 3 of the GSBS forms). No presentation of your M.S. proposal is required.

7. Submit the signed and dated Thesis Proposal Form and a hard copy of the Thesis Proposal to the GSBS
Administrative Office.

8. Upon completion of the experiments, write a M.S. dissertation (same general format as the Ph.D. dissertation,
but much narrower in scope; see 17). It should include the following sections:

TABLE OF CONTENTS

ACKNOWLEDGMENTS (include the sources of financial support)
ABSTRACT (not to exceed 350 words, double-spaced)
INTRODUCTION

RATIONALE

MATERIALS AND METHODS

EXPERIMENTAL RESULTS

DISCUSSION

SUMMARY AND CONCLUSIONS

REFERENCES

APPENDIX, ABBREVIATIONS LIST.
ATTRIBUTES

9. Submit the dissertation to the Thesis Advisory Committee for approval. No defense of your M.S. dissertation
is required unless you are a D.O./M.S. student.

10. Once the TAC has approved the final dissertation, have the TAC members sign the /) Dissertation
Examination Committee, 2) Report of Final Examination/Dissertation Defense and 3) Report of Completion
of Requirements forms. These are pages 5, 6 and 7 of the GSBS forms.

11, Submit the 3 signed forms, along with one original and 4 high quality copies (on 24 Ib paper) of the
dissertation to the GSBS administrative office for binding.

GRADUATION

After successful completion of course work, and if doing a thesis, approval of the dissertation/thesis, the Dean will
recommend to the UMDNJ Board of Trustees the award of the appropriate degree at the UMDNJ Commencement

exercise. Please note that NO GSBS program student will receive his/her diploma at Commencement. The students
will receive their diplomas 10-12 weeks after Commencement.

A University graduation fee of $80 will be assessed following the completion of all requirements. Students receiving
more than one degree but in different years (e.g., D.O./Ph.D.) will be charged $40 for each discipline. Graduates
receiving a joint degree in the same year will be charged only once.
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STUDENT AFFAIRS

ADD OR DROP COURSES

Students may add or withdraw from a course with approval of the instructor and the department graduate advisor as
indicated below. Add/Drop forms are available in the GSBS office or online in the GSBS forms (PDF file) on the

website at: http://www3.umdnj.edu/gsbstrat/documents/GSBS-forms.pdf.

Students submitting a completed withdrawal form within 10 calendar days of the start of the course will receive a full
tuition refund and the course will not appear on their official transcript. Students withdrawing from a course between
11 and 21 calendar days after the course begins will receive an 80% tuition refund. No tuition will be refunded beyond
3 weeks after the course has begun. Withdrawals beyond 10 calendar days after the course begins will be noted as
“W” on the official transcript. Withdrawals generally will NOT be granted during the final third of a course.

A student wishing to add a course after general registration should complete the Add/Drop form and have appropriate
approval of the course instructor and advisor prior to the start of the course. Registration will usually not be permitted
beyond the first week of the course. Credit will not be given for courses in which the student was not registered.

Matriculated Ph.D. students must maintain a minimum of 6 credits (part-time) or 10 credits (full-time) per semester.
Matriculated Master students must maintain a minimum of 5 credits (part-time) or 8 credits (full-time) per semester.

CHANGE OF NAME/ADDRESS

It is the responsibility of the student to inform the Graduate School office of any changes in their address. Students
should complete a change of name/address form and submit it to the Graduate School Office when appropriate. A
Student Personal Change form is available on the GSBS website at:

http://www3.umdnj.edu/gsbstrat/documents/GSBS-forms.pdf.

EMAIL ADDRESS

The Information Services and Technology (IST)/Academic Computing Services will assign every student a university
email address. This email address is vital to provide pertinent university information to the student regarding all
university business including, but not limited to, financial aid, seminar announcements, and campus events. IST
facilitates informational technologies through the networking of people, information and resources.

FELLOWSHIPS - GSBS

A limited number of graduate fellowships and tuition waivers are available to full-time matriculated doctoral students.
These fellowships are based on merit and students must remain in good academic standing to be eligible for continued
support. The Graduate School currently awards Graduate Fellowships to full-time (20 credits/yr) doctoral students in
accordance with the following guidelines.

1. Fellowships for the academic year are $24,000 for all students in good academic standing.

2. GSBS Graduate Fellowships are subject to availability of funds.

3. Students not in good academic standing (grade point average below 3.0 or failure to satisfy core
curriculum requirements of their department) are subject to discontinuance of fellowship and tuition
remission.

4. Students who switch from a doctoral program to a masters program are no longer eligible to receive a
Graduate Fellowship.

5. Doctoral students are not required to pay tuition after the 4" year; a $35 per semester “thesis phase”

(maintaining matriculation) fee is required.

FELLOWSHIPS — EXTRAMURAL SUPPORT

Application for a competitive extramural predoctoral fellowship generally involves a considerable amount of work on
the part of the student and faculty. Award of these fellowships, however, is beneficial to everyone involved.
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Students awarded a competitive fellowship will receive a supplement to bring their stipend to $2,000 above the GSBS
fellowship award. All award letters must be forwarded to the GSBS office for the student’s file and for verification of
fellowship award amount and fellowship duration. It is the responsibility of the student and the Program Director to
ensure that the GSBS receives this information. Please find the “Predoctoral Fellowship Approval” form on the
GSBS website at: http://www3.umdnj.edu/gsbstrat/documents/GSBS-forms.pdf.

FINANCIAL AID

The Office of Student Financial Aid provides counseling and financial aid funding for students enrolled in the
Graduate School of Biomedical Sciences (GSBS). A student who is fully matriculated and enrolled at least half
time (five credits a semester) is eligible to apply for financial aid.

Financial aid is any grant, scholarship or loan offered for the express purpose of helping a student meet educationally
related expenses. Such aid can be based on academic merit, financial need, or both and is usually provided by or
through federal and state agencies, foundations, corporations or UMDNJ. Grants and scholarships are regarded as gift
assistance and need not be repaid, although they may carry certain provisions to which one must adhere. Loans must
be repaid over an extended period after the student leaves the institution.

The primary source of funding for GSBS students is through the Federal Stafford Loan Program. There is very
limited funding available from the University in the form of other subsidized loan and grant programs. Requests for
information on graduate fellowships and tuition waivers should be directed to the graduate school.

Financial aid is awarded on the basis of need and enrollment certification. Need is the difference between the
student’s ability to contribute and the cost of attendance. An individual’s financial need is determined by subtracting
the Expected Family Contribution (EFC) from the Student Expense Budget. The EFC represents an estimate of one’s
ability to contribute to his/her educational costs and is determined through an analysis of the Free Application for
Federal Student Aid (FAFSA), or renewal FAFSA. This federal standard need analysis is called Federal Methodology
(FM) written into law by congress. UMDNI expects that students will contribute to the fullest from income and assets
to meet educational expenses.

Applying For Financial Aid

Applying for student financial aid begins when you complete an application. Application packets and required forms
are available on the Student Financial Aid website located at www.umdnj.edu/studentfinancialaid . Click on the
Application Process.

A completed application for financial aid consists of:

* An official electronic copy of your Free Application for Federal Student Aid (FAFSA) or renewal FAFSA.

* A ssigned copy of your 1040 Federal Income Tax Return, including all pages, forms and schedules and your
signed business tax return, if applicable. Tele-file worksheets are acceptable with signature and confirmation
number. You must submit your spouse’s 1040 even if he/she has filed separately.

e Ifyou were not required to file, complete and submit to your Financial Aid Office the Student Non-Tax filing
statement.

*  UMDNIJ Application for Financial Aid.

* Signed Authorization form

All required information must be received by the Financial Aid Office, for the appropriate academic year you are
requesting aid, prior to awards being finalized and loan applications certified.

Students seeking additional assistance due to special circumstances must provide a written explanation along with
supporting documentation to their financial aid counselor for review.

Accepted applicants for admission should anticipate their needs and plan to apply for financial aid by May for fall
admission. Continuing students should have their application completed and returned to the Financial Aid Office by
May 1*, unless otherwise instructed by the Financial Aid Office. In order to meet the above deadlines applicants must
submit the FAFSA or renewal FAFSA to the designated Central Processor as soon as possible.
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Students are required to comply with the terms and conditions of their loans. Any student delinquent on or in default
of any prior educational loan may not receive financial aid at UMDNIJ until the delinquency or default status has been
rectified. The Financial Aid Office will be able to counsel you in the resolution of such problems.

Communicating with our Students

The Office of Student Financial Aid uses many forms of communication. The primary source is internet e-mail. The
assigned University e-mail address is used for mailing. Students are encouraged to check their University e-mail
account frequently.

Missing information and award notification is viewed through the University’s Banner Web Self Services product.
Students are notified via e-mail when award transactions have been made and/or requirements have been added to
their financial aid file.

It is important to understand the above process does not preclude the office from using the US mail, University
student mailboxes, or the telephone for communication purposes. Any changes to your financial aid mailing address
and/or telephone number should be communicated to the Student Financial Aid Office.

Incoming students will receive information via US mail until matriculation has been completed at the University e
mail address has been provided.

Applicants for financial aid are encouraged to read and reference the following publications and documents located on
the Student Financial Aid website at www.umdnj.edu/studentfinancialaid to assist in the financial aid process:

*  Student Financial Aid Handbook (Financial Aid Publications Section).
*  Summary of Major Financial Aid Programs (Application Process Section).
*  Cost of Attendance (Homepage Section).

Questions regarding financial aid can be directed to your campus Student Financial Aid Office.

Student Financial Aid Office

Stratford Campus

40 East Laurel Road

University Education Center, Suite 1030
Stratford, New Jersey 08084

Phone: 856-566-6008
Fax: 856-566-6015
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GRADES
Grades are reported on a 0-4 point scale as follows:

Grade Points

4.0

3.5

3.0

2.5

2.0

1.0

0.0
(Incomplete)
(Withdrawal)
(Satisfactory)
(Unsatisfactory)

F

cCug—TONOWE >

To be considered in good academic standing and be eligible for a Graduate Fellowship, doctoral students must
maintain at least an annual 3.0 grade point average; and satisfy specific requirements of the Program in Cell and
Molecular Biology. Students not in good academic standing are subject to termination of fellowship and/or dismissal
from the program.

How To Calculate GPA:

In order to calculate the cumulative Grade Point Average, the Points are divided by the number of credits. Each grade
is assigned a number of points. See above. For the total number of points for a particular course, the point value of
the grade is multiplied by the number of credits.

Quality Points Example: A student who takes a 3 credit course and earns a grade of A receives a total of 12 Points for
that course, i.e. 3 credits x 4 points = 12 points. If the student earned a grade of B in the same 3 credit course the
total points would be 3 credits x 3 points or a total of 9 points.

GPA Calculation Example: A student who has completed a total of 30 credits and who has a total of 116.50 points
has a GPA of 3.88 which is calculated by dividing 116.50 by 30.

Transfer credits and credits for courses graded Satisfactory or Pass, while included in earned credits, are not included
in the GPA hours or the GPA calculation as they do not have any point value.

Incomplete Grades: An Incomplete grade (I) can be assigned to grant a student extra time to complete the required
course work. The Incomplete grade presumes that the course has been completed except for some aspect of the
requirement still outstanding, e.g., a written paper or presentation. It is not to be used when the student’s performance
has not been satisfactory and will repeat the course, or in place of a withdrawal. If an Incomplete is assigned, the
instructor should indicate what requirements have not been met and when they are expected. Incomplete grades must
be converted to a letter grade no later than the end of the semester following that in which the course was taken by the
student, unless otherwise approved in advance by the Associate Dean. If an Incomplete grade is not satisfied during
the specified timeframe it will converted to a final grade of "Failure".

Withdrawals: Students may withdraw from a course without penalty within 10 days after the start of the course.
Beyond that time, a “W” will appear on the transcript and there will be a tuition assessment based on the when they
withdrew. Withdrawal during the final third of a course is not permitted.

Repeated courses: Students repeating a course that they failed or from which they withdrew must re-register for the
course and are subject to paying tuition for the course. If a course is repeated, both grades will remain on the
transcript but only the second grade earned will be used for calculation of the GPA. A student can repeat up to two (2)
courses in any program.

Thesis Research Grades: The grades “Satisfactory” (S) and “Unsatisfactory” (U) are reserved for Thesis Research

(MBIO 5000, MBIO 5008, MSBS 5000) and certain other select courses. Students cannot elect to receive an “S” or
“U” grade in a normally graded course.
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Non-matriculated students looking to matriculate into a GSBS program: The Admissions Committee will review a
student’s academic progress after each semester. The GSBS requires all students to maintain an annual 3.0 grade point
average. Therefore, if a student maintains the annual 3.0 grade point average or better and meets all other
requirements, the student may be converted to matriculated status. A non-matriculated student can take up to 15
GSBS credits before having to convert to matriculated status or be dismissed.

A Change of Grade/Missing Grade form is available online at: http://www3.umdnj.edu/gsbstrat/documents/GSBS-
forms.pdf.

INTERNATIONAL STUDENT INFORMATION
1. All international students must hold valid passports issued by their country of origin.
2. Intemational students must provide the Graduate School office with the follow